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AS  u'e  begin  the  year  1*)^8.  1  wish  to  congratulate  the  National  Asso¬ 
ciation  ot  School  Secretaries  on  its  accomplishments,  ^’our  noble  aim — 
to  elevate  the  standards  ol  the  group  and  through  organization  to  pool 
your  ideas  and  ideals  toward  a  liner  and  more  elticient  service  to  the  school 
and  the  communitv — has  been  more  than  realized.  'The  questionaire  in¬ 
stigated  bv  vou  and  sent  out  by  the  Research  Division  of  the  National 
Hducation  Association  has  already  offered  much  material  which  will  not 
onlv  meet  the  aim  of  your  organization  but  will  supply  superintendents 
with  a  knowledge  of  the  great  value  of  a  highly  trained,  efficient  secretary 
who  means  so  much  to  the  success  ol  scho.ol  executives,  ^’ou  are  also  to 
be  congratulated  upon  the  publication  ol  the  National  Secretary."  an  organ 
through  which  the  accomplishments  oi  the  association  may  be  disseminated 
to  the  membershiii  ami  through  which  vou  may  exchange  your  ideas  for 
the  common  good  of  all.  1  wish  to  commend  vou  lor  such  a  marked  success 
in  so  short  a  time.  ,\lv  greeting  is  that  vou  will  continue  this  rapid  progress. 


^J^xs-i-LcUnt  1  <:^\£.±i.aaz 


JANUARY  always  bririffs  to  mind  the 
necessity  for  New  Year’s  resolu¬ 
tions.  I  like  to  think  that  you  have 
resolved : 

1.  To  extend  the  menihershii)  of  the 
National  Association  of  School  Secre¬ 
taries  into  every  city  and  county  of  the 
United  States. 

2.  To  personally  be  respt)nsible  for 
at  least  three  new  members. 

To  contribute  toward  the  jitowth 
and  success  of  the  Association. 

4.  To  “sell”  the  position  of  the  school 
secretary  so  that  the  value  of  the  work 
will  be  recognized  and  appraised. 

5.  To  render  a  more  efficient  and 
friendly  Service  so  that  at  the  end  of  the 
year  results  can  be  measured  in  human 
values. 

Recotrnition  will  come  to  our  Asso¬ 
ciation  in  proportion  to  the  individual 
efforts  of  our  members.  Our  encourag- 
inj?  growth  can  be  attributed  to  the 
enthusiasm,  faith,  and  hard  work  of 
secretaries  throughout  the  country 
many  of  whom  I  have  not  met. 

On  rare  occasions  someone  asks  the 
question:  “How  will  membership  in  the 
National  Association  benefit  ME?”  To 
the  one  who  is  .seeking  personal  gain, 
there  are  hundreds  who  write:  “What 
can  I  do  to  HELP  promote  the  work  of 
the  Association.  There  is  real  need  for 
this  organization.”  Without  faith,  con¬ 
fidence  in  our  fellow  workers,  and  vision 
to  plunge  ahead  toward  success,  ()ur 
Association  would  never  have  come  into 
being. 

I  wish  you  could  have  journeyed  with 
me  this  fall. 

My  first  meeting  was  in  Pittsburgh. 
Here  1  found  200  secretaries  gathered 
in  a  church  to  li.sten  to  a  well  planned 
program.  Prior  to  this  meeting  they 
had  had  no  local  organization.  .■\t  the 
close  they  collected  S.tI  in  dues.  Today 
they  have  178  of  the  200  secretaries 


members  of  the  local  association.  This 
is  a  record  to  be  proud  of. 

My  next  meeting  was  the  following 
week  in  Cleveland.  The  Cleveland  sec¬ 
retaries  have  been  organizatii)n  con¬ 
scious  for  a  long  time.  Some  of  them 
were  among  our  charter  members.  Here 
again  I  found  200  secretaries  and  guests 
assembler!  for  a  luncheon.  Such  an 
airay  of  distinguished  guests  would  have 
been  the  pride  and  joy  of  any  group. 

My  next  Convention  was  in  Uayton, 
where  I  found  a  smaller  grouj)  due  to 
the  size  of  the  city.  This  was  a  lun¬ 
cheon  meeting.  The  group  numbered 
50,  but  the  spirit  was  just  as  great  and 
the  program  just  as  ambitious. 

The  following  day  we  rlrove  to  Cin¬ 
cinnati  to  meet  with  a  few  National 
members  to  see  if  we  could  stimulate 
interest  in  our  Association.  Four  Cin¬ 
cinnati  secretaries  met  us  for  lunch,  and, 
strange  to  relate,  none  of  the  four  knew 
each  other  even  though  they  had  lived 
and  worked  in  the  same  city  for  several 
years.  This  was  an  interesting  meet¬ 
ing  esiiecially  from  the  standpoint  of 
acquainting  secretaries  with  their  co¬ 
workers.  We  hope  with  the  urge  of 
these  four  secretaries  Cincinnati  will 
realize  the  need  for  organizing  in  order 
that  they  may  become  better  ac(iuainted 
and  thus  work  together  for  the  good 
of  the  group. 

Both  the  Cleveland  and  Dayton  meet¬ 
ings  were  held  in  conjunction  with  the 
state  teachers’  meetings.  The  Cleve¬ 
land  meeting  was  the  Northeastern  Con¬ 
vention  and  the  Dayton  meeting  the 
Central  Convention. 

Then  came  the  New  Jersey  Teachers’ 
Convention  in  .Atlantic  City.  Here  75 
secretaries  met  to  organize  a  state  asso¬ 
ciation.  A  very  constructive  jirogram 
was  airanged,  officers  were  elected,  and 
the  new  association  steitped  foilh  in 
veteran  style. 


/’ui/e  7'a'o 


/  be  Xatwr.il  SiiM-.'i/ri/ 


attended  all  these  meetinfjs  and  missed 
but  two  days  from  my  school  duties. 
My  Department  of  Superintendence  has 
been  most  understanding  an<l  helpful. 
It  has  jrranted  me  these  occasional  ab¬ 
sences  without  loss  of  salary.  I  feel 
as  an  Association  we  should  be  prateful 
for  this  sympathetic  cooperation. 

Our  Kastern  States  meetinp  takes 
place  February  2.5-27  in  Atlantic  City, 
lladdon  Hall  is  our  bead(iuarters  hotel. 
If  you  possibly  can,  arranpe  to  meet 
with  us.  We  anticipate  a  large  atten¬ 
dance  and  a  most  worthwhile  Conven¬ 
tion. 

We  hope  every  state  will  be  well 
rei)resente<l  in  New  York  at  our  annual 
meeting  the  end  of  June.  Plans  are 
under  way  for  this  Convention.  We 
welcome  your  suggestions  for  topics 
for  discussion,  speakers  for  our  lun¬ 
cheon,  and  meetings  which  you  feel 
would  be  helpful. 

May  the  year  Ib.'lS  be  filled  with  joy, 
happiness,  an<l  success  for  each  and 
everyone  of  you. 

l.dUlSr  H.  lll-NDPRSON 

^oofzincj  ^  o  X Lizard 

At  this  time.  I  desire  to  express  my  sincere  appreciation  for  the  recognition 
that  was  given  me  by  the  Association  in  naming  me  your  Editor. 
May  each  issue  be  a  tribute  to  the  School  Secretaries  of  the  Nation.  I 
shall  continue  to  point  with  both  pleasure  and  pride  to  outstanding  achieve¬ 
ments.  May  everyone  remember  that  our  magazine  belongs  to  each  and 
everyone  of  us  and  it  can  only  be  successful  if  it  reflects  the  general  interest 
of  the  group.  Let  me  hear  from  you  and  I  promise  to  find  a  space  for  all 
your  offerings.  DEAD  LINE  for  material  to  Editor  and  Advertising 
Klanager  for  the  APRIL  issue  will  be  MARCH  FIFTEENTH. 

Let  us  keep  in  mind  our  four-point  program — Service — Recognition — 
Information — Fellowship.  All  are  equally  impe^rtant.  All  are  necessary 
in  practice.  When  we  improve  individually,  we  improve  as  a  group  and 
bring  a  greater  zest  to  problems  that  might  otherwise  become  humdrum 
and  irksome.  With  .so  strong  a  foundation  and  w'ith  ideals  so  high,  let  us, 
as  School  Secretaries,  encourage  the.se  standards  and  by  unity  of  purpose 
build  an  Association  that  will  not  crumble  but  endure. 

As  the  New  Year  approached,  there  came  with  it  a  keen  sense  of 
individual  responsibility  for  the  part  each  of  us  is  to  play  in  bringing 
recognition  to  our  Association.  Let  us  resolve  that  it  shall  be  the  best  and 
most  glorious  year  in  all  the  years.  10'^8 — the  open  door — may  it  reveal 
our  ideals  of  service  expres.sed  in  real  and  living  principles  of  thought  and 
actior.  im  Idiiok 


Then  the  Delaware  secretaries  met  in 
conjunction  with  the  .state  teachers’ 
meeting  and  formed  a  state  association 
which  i)romises  to  become  a  splendid 
organization.  They  had  a  luncheon 
meeting  at  which  about  .50  secretaries 
were  present. 

I  wish  space  would  permit  me  to  <le- 
scribe  these  meetings  more  in  detail  so 
that  you  could  get  the  setting  and  the 
si)irit  of  the  occasion.  Many  clever, 
original  ideas  were  displayed  in  decora¬ 
tions  and  unitiue  programs. 

Secretaries  in  all  sections  are  becom¬ 
ing  organization  minded.  They  realize 
that  the  status  of  the  position  can  only 
be  raised  through  a  well  organized  Asso¬ 
ciation. 

I  feel  I  gained  a  great  deal  of  courage 
ami  inspiration  from  my  contacts  with 
these  Secretaries  and  1  was  proud  to  be 
one  of  them  and  to  be  able  to  act  as 
your  rei)resontative  on  these  occasions. 

Many  times  those  who  know  my 
itinerary  ask  if  I  ever  work  at  my  school 
position.  For  your  information  I  have 
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TO  OUR  EDITOR 


Who  IS  that  ilaniing  oivr  J/?i-  ,sf7()a'. 

With  hair  that  is  golJvn :  checks  all  aglow. ^ 
lie  taps  at  your  door — so  open  it  wide, 

Let  him  come  in  and  with  you  abide. 

Who  IS  this  child’  I’ll  tell  you.  my  dear. 
He  IS  the  I'rosperous,  Happy.  Sew 

Mary  I  i.i/abi m  Ward 

Hoard  of  liducation 
liultimore.  Maryland 

Member  Sat.  .Assn.  School  Secretaries,  1 ')  M 


M.  AI.VINA  CARROI.1. 

Secretary  to  Superintendent  ot  Schools. 
Washington.  D.  C.'. 

Mcmln-r  lixcculivc  Committee  Nationa' 
Association  School  Secretaries.  I‘n6-18. 

Chairman  Committee  on  Drafting  a  Con¬ 
stitution  for  National  Association  of  School 
Secretaries.  1  ebruary.  l')^5.  Chairman  Section 
\’l.  .Membership  Committee.  National  Asso¬ 
ciation  School  Secretaries.  I'Mt). 

Member  Clerical  Assistants  Association, 
Public  Schools.  W’ashington.  D.  C. 

Member  National  Society  Daughters  of  the 
American  Revolution.  Recording  Secretary.  D. 
C.  Chapter.  Delegate  to  Continen¬ 

tal  Congress.  ld^6. 

Page  Lour 


Wo  aro  ploaseil  to  announce  that  Mrs. 
Mina  Huiiiett,  Hoard  t)f  Kducation,  San 
Antonio,  Textis,  has  accepted  the  editor¬ 
ship  of  this  mtitrazine.  Mrs.  Burnett 
has  been  a  most  enthusiastic  and  earnest 
worker  for  the  Association  for  several 
years.  Her  superior  ability  has  been 
tlenionstratetl  by  the  charm  and  effi¬ 
ciency  with  which  she  served  as  Chair- 
nuin  of  the  Southern  Section  meetings — 
last  year  in  New  Orleans  and  this  year 
in  San  Antonio.  Let’s  give  her  our 
wholehearted  support  in  this  important 
position. 

Due  to  the  pressure  of  local  work, 
Miss  Ethel  Spencer,  Board  of  Education, 
Detroit,  Michigan,  was  unable  to  serve 
as  editor.  Those  of  us  who  observed 
the  competent  way  in  which  she  man¬ 
aged  the  Detroit  convention  last  June 
realize  that  she  would  put  her  heart  and 
soul  into  any  position  which  she  should 
accept. 

I.OUlSU  H.  HPNDbRSON 
President 

PUBLICITY 

The  National  Association  of  School 
Secretaries  wishes  to  express  apprecia¬ 
tion  to  the  editors  of  the  following  mag¬ 
azines  for  their  cooperation  in  including 
articles  relating  to  this  organization  in 
jiublications  issued  this  year: 

Balance  Sheet 

Journal  of  the  National  Education 
.Association 

Journal  of  the  1).  C.  Education  Asso¬ 
ciation. 

Office  Economist 
The  .Massachusetts  Teacher 
The  New  Jersey  Educational  Review 
The  Howe  Budget  Publication 
The  isieira  Educational  News 
The  Social  Frontier 
The  Texas  Outlook 
.'School  and  Society 
The  Chairman  of  Publicity  also  wishes 
to  express  through  this  column  her  ap¬ 
preciation  of  the  assistance  rendered  by 
the  members  serving  on  this  committee. 

•M.  Ai.vina  Carrdi.i. 

The  Sational  Secretary 


ADVERTISING 

We  wish  to  express  our  appreciation  to 
our  advertisers.  It  is  they  who  make 
it  possible  for  us  to  issue  this  ma^axine. 
It  should  he  the  duty  and  pleasure  of 
every  secretary  to  patronize  our  ad¬ 
vertisers,  extend  extra  courtesies  to 
their  representatives  and  talk  intelli- 
jjeiitly  about  their  products.  In  this 
way  we  would  let  them  know  that  their 
a<ivertisements  in  the  National  Secre¬ 
tary  pay  large  dividend.s.  When  you 
j)atronize  our  advertisers,  he  sure  to 
mention  this  magazine. 

Fellow  secretaries,  if  you  enjoy  this 
magazine,  secure  its  future  by  getting 
at  least  one  advertisement.  You  must 
know  persons  who  would  be  glad  of  the 
opportunity  to  i)ut  their  products  be¬ 
fore  our  membership.  Ordeis  should  be 
sent  to  Margaret  V.  Kernan,  Board  of 
Education,  Municipal  Building,  Salem, 
New  .Jersey. 

SCHOOL  SECRETARY  TURNS 
AUTHOR 

We  are  told  the  Sunday  New  York 
Times  encircles  the  globe,  so  perhai)s 
many  of  you  saw  a  copy  of  the  .January 
second  issue,  and  noticed  the  full  i)age 
“ad”  on  the  back  of  the  Magazine  Sec¬ 
tion.  It  dealt  with  a  SKLh'  STUDY 
ITTMANir  SHORTHAND,  ARRANG¬ 
ED  BY  CATHARINE  A.  SCHAFER  who 
has  taught  over  twenty  years  in  the 


Phihulelphia  Public  Evening  Schools. 
The  "ad”  did  not  mention  that  Catharine 
is  one  of  us,  and  has  served  as  a  secre¬ 
tary  in  the  Philadelphia  public  schools 
for  several  years. 

Knowing  how  thoroughly  Catharine 
dt>es  other  things,  and  the  number  of 
years  she  has  spent  on  research  work 
an<l  testing  and  checking  her  material, 
we  cannot  but  feel  that  she  has  contri¬ 
buted  something  really  worthwhile  to  a 
subject  in  which  we  are  all  vitally  in¬ 
terested. 

THINGS  TO  DO 

Have  you  ever  checked  up  at  vhe  end 
of  the  day’s  work  and  found  that  every¬ 
thing  you  had  planned  and  hoped  for 
the  day  had  been  accomplished?  Such 
days  are  rare,  unless  you  have  adopted 
the  methixl  of  planning  beforehand  just 
what  you  would  like  to  accomplish,  and 
making  a  written  list  as  a  remimler. 

This  plan  will  be  found  not  only 
beneficial  but  very  interesting.  Use  a 
regular  diary  that  has  a  page  for  each 
day.  Plan  your  woik  as  far  ahead  as 
you  can,  and  write  down  under  each 
day  the  things  you  wish  to  do.  the  peo- 
l)le  you  wish  to  see  or  telephone,  and 
any  appointments  you  are  to  keep. 

When  any  of  your  work  has  been 
taken  care  of,  a  check  mark  after  the 
entry  will  show  you  that  it  has  been 
done  and  will  serve  as  a  record  of  your 
work. 


SECRETARY  EFFICIENCY 

DEPENDS  LARGELY  ON  RECORDS 


Y  kWMAN  AND  IKbeMfg.^. 

ROCHESTER,  N.  Y. 

There  is  an  Agent  or  Branch  Office  near  you 


THE  NEW  DIRECT  VISION 

FILING  SYSTEMS  FOR  EVERY  NEED 

lor  Quick  aud  Fasy  Fiudinf  -  Sai'es  the  hxecutive's  Time 

Increase  Your  EFFICIENCY 


January,  19  38 


Paae  Five 


EASTERN  STATES  CONVENTION 


All  Aboard  for  Atlantic  City  to  Attend  the  Eastern  States  Convention  of  the 
National  Association  of  School  Secretaries 


Headquarters  Ho  tel 
Schedule  of  Events 
Saturday 
Saturday 


Sunday 

Sunday 


Time  February  25-27,  1SK58 
Haddon-Ilall  Register  on  Arrival 


2:00  j).  m. 
Evening 


1  :00  p.  m. 


Business  Meeting 
Reception  to  Superintendents 
A  series  of  skits  will  be  uiven  by  our  own 
members.  Refreshments  will  be  served.  All 
membeis  are  invited  to  an  entertainment  at 
the  Hotel  after  the  recejition. 

It  is  hojied  a  larjre  number  of  visitinfr  Dele- 
jrates  will  Ket  toy'ether  for  breakfast. 

Luncheon  Haddon-Ilall.  Cost — ijil.To 

This  IS  the  bi>r  event  of  the  Convention. 
.An  outstanding;  Speaker  of  National  promi¬ 
nence  will  ad<!ress  the  Kioui).  (Iieetinfrs  will 
be  extended  by  itrominent  Superintendents. 

Reservations  may  be  obtained  thiu  Helene 
Alaulick,  Hoard  of  Education,  .Atlantic  City. 


•As  you  know  the  .Amei'ican  .Association  (tf  School  .Administrators  Convention 
takes  iilace  at  this  time  so  we  hope  your  city  (tr  county  will  send  your  .Superin¬ 
tendent  to  our  Luncheon  as  your  jruest.  It  would  also  be  a  splendid  idea  to  send 
one  or  more  members  of  your  Hoard  of  P'ducation  to  this  Luncheon.  The  small 
cost  will  brimr  you  a  tcreat  deal  of  frood  will  and  recoe;nition  we  so  earnestly  desii’e. 


lA’M.VN  KNOi  1 

SviTvtaru  to  SupcnnlfnJi'nt  of  Schools 
San  Antonio,  Texas 

Member  Executive  Committee  Njtion.il 
Assrciation  if  Scliool  Secret.iries.  l'M5-t8. 

Chairm.in  of  both  the  Delegate  and  the 
Election  Committees.  National  Association  of 
School  Secretaries.  I ‘HZ. 

Chairman  of  Election  Comm  ttee  and  a 
member  of  the  Publicity  Committee  of  Na¬ 
tional  Association  of  Scheol  Secretaries. 
19t8. 

In  19tn  she  was  'Eexas  State  Delesate  to 
the  meelinK  of  the  National  Association  of 
Schovil  Secretaries  which  was  held  in  Denver. 
Colorado. 

Member  Texas  Chapter.  National  Associa¬ 
tion  of  School  Secretaries. 


In  I 'H  I  .Miss  Knoff  was  appointed  by 
.Augustus  O.  Ebomas.  then  President  of  the 
W'orld  I  ederation  of  'Eeachers  Associations, 
to  participate  in  a  round  the  world  good  will 
message,  which  was  relaved  across  the  L'nited 
States  to  Eondon.  She  was  the  good  will 
messenger  from  the  Clovernor's  .Mansion  of 
the  State  of  Eexas  in  this  International  Ciiod 
W'ill  Day  Program. 

.She  is  a  member  of  the  .Junior  Business 
and  Professional  Women’s  Club  of  San  An¬ 
tonio  and  was.  in  member  of  tbe 

executive  committee  of  that  organization. 

Her  college  training  was  obtained  at  the 
University  of  Eexas. 

DELEGATES 

Whik*  it  has  not  boon  votud  upon 
by  thf  Executive  Committee,  we  feel 
sure  a  definite  sum  will  be  set  aside 
to  help  defiay  the  expenses  of  delegates 
to  the  annual  convention  in  New  Yoik 
City  in  .June.  This  year  we  shall  profit 
by  experience  and  allot  the  money  on 
the  basis  of  distance  from  the  capital 
of  each  state  to  the  convention  city. 
This  amount  will  be  prorated  on  the 
number  of  members  in  each  state,  no  re¬ 
fund  being  allowed  any  state  having 
fewer  than  15  members. 

The  State  ('hairman  will  conduct  an 
election  of  a  delegate  prior  to  April  1. 
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Make  your  choice  known  to  her.  We 
should  like  to  suggest  that  you  give 
careful  consideration  to  the  scdection 
of  a  <lelegate  and  insofar  as  possible 
choose  someone  who  has  shown  her  in¬ 
terest  and  loyalty  by  making  some 
worth-while  contribution  to  the  advance¬ 
ment  of  our  Association. 

SOUTHERN  SECTION  MEETING 
SAN  ANTONIO,  TEXAS 

The  school  secretaries  from  si.x  of 
the  southern  states — Louisiana,  .Arkan¬ 
sas,  Oklahoma,  New  Mexico,  Arizona 
and  Texas — opened  their  convention  on 
Friday,  N’ovember  2(),  with  registration 
of  delegates  at  their  Heathiuarters,  the 
Gunter  Hotel.  This  was  followed  by  a 
“Uound-Up”  luncheon  at  noon,  also  at 
the  Gunter  Hotel,  which  was  presided 
over  by  Mrs.  Mina  Stovall  Burnett, 
Piesident  of  the  Alamo  District  Asso¬ 
ciation.  The  principal  address  was 
given  by  I)r.  W.  W.  Jackson,  President 
of  the  University  of  San  Antonio  on 

“The  Importance  of  the  School  Secre¬ 
tary.”  In  this,  he  brought  out  the  re¬ 
lationship  of  the  school  secretaries  to  the 
four  groujts  taking  part  in  the  luncheon 
program — the  people,  represented  by  the 
Mayor;  the  School  Board  officials,  rep¬ 
resented  by  Mrs.  Wyneken;  the  teachers 
and  the  students  represented  by  Miss 
Moynahan  and  the  Lassos.  “Primarily, 
a  secretary,”  Dr.  Jackson  said,  “must 
have  ])oise,  an  understanding  of  the 
student,  especially  the  problem  child, 
also  understand  teachers  and  i)arents.” 
He  compared  her  importance  to  the 
main  spring  of  a  watch  or  the  steering 
wheel  of  an  automobile  and  said  he 
did  not  know  of  any  individual  in  the 
school  set-up  who  was  more  valuable 
than  an  efficient  secretary  who  had  to 
be  imbued  with  the  wisdom  of  a  Sol¬ 
omon. 

Mrs.  Elizabeth  Trail,  State  Chairman 
of  Texas,  was  the  luncheon  chairman. 
The  “cowboy”  atmosphere  was  very 
much  in  evidence  everj’where,  with 
“cattle  brands”  covering  the  programs 
and  minature  chuck  wagons  and  camp 
fires  forming  the  decorations  for  the 


tables.  In  the  afternoon  the  delegates 
were  shown  a  number  of  points  of 
interest  in  the  City. 

A  reception  was  held  on  Friday  even¬ 
ing  at  the  Spanish  Governor’s  Palace, 
to  which  were  invited  the  visiting  dele¬ 
gates,  member  of  the  Board  of  Educa¬ 
tion,  Administrators  and  members  of 
the  Presidents’  Council.  Typical  enter¬ 
tainment  with  a  Spanish  motif  was  fea¬ 
tured  and  the  committee  was  attired  in 
colorful  Spanish  costumes. 

A  breakfast  meeting  of  the  delegates 
was  held  at  the  Plaza  Hotel.  Problems 
affecting  school  secretaries  and  means 
of  cooperating  with  the  National  Asso¬ 
ciation  were  discussetl  at  this  closing 
business  session.  Also,  at  this  session  a 
new  Texas  State  organization  of  School 
Secretaries  was  formed.  Mrs.  Mina 
Stovall  Burnett  was  elected  President. 
Louisiana  has  perfected  its  State  organ¬ 
ization  and  other  states  in  the  southern 
group  are  expected  to  follow  suit. 

A  dinner  dance  at  the  Olmos  Dinner 
Club  concluded  the  convention. 

We  have  received  many  lovely  letters 
from  the  delegates  since  they  returned 
to  their  homes.  This  makes  us  realize 
that  our  efforts  were  not  in  vain.  We 
are  grateful  for  the  many  fine  friend¬ 
ships  which  grew  out  of  the  convention 
aiul  it  is  our  hope  to  hold  and  enlarge 
these  fri(‘ndships  throughout  the  years 
to  come. 

nvi-l.YN  Nl  UMANN 

Puhliatu  Chairman 

HAPPY  SAILINGS! 

Congratulations  and  be.st  wishes  to 
Mr.  and  Mrs.  William  Silance,  (Doro¬ 
thy  Adams,  State  Chairman  for  Cali¬ 
fornia),  and  Mr.  and  Mrs.  Eli  Gortlon, 
(Adele  Kansas,  State  Chairman  for 
Louisiana). 

*  «  • 

Elizabeth  Trail,  San  Antonio,  Texas, 
has  graciously  accepted  the  appointment 
of  Business  Manager  of  The  National 
Secretary.  From  her  untiring  efforts 
as  Texas  Chairman,  we  are  sure  that 
she  will  be  of  much  assLstance  to  the 
Editor. 
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MEMBERSHIP 

The  response  to  our  renewal  letters 
has  been  good.  Nearly  800  members 
have  sent  in  their  dues  for  the  year 
thus  far.  Many  State  Chairmen  are 
conducting  active  membership  cam- 
paiprns. 

VVe  had  hoped  to  publish  the  names 
of  the  members  by  states  in  this  issue 
but  due  to  the  fact  that  schools  were 
closed  for  the  holidays  w’e  were  unable 
to  secure  complete  lists  from  all  state 
chairmen.  Watch  for  your  state  listinK 
in  the  April  issue  and  do  your  part  in 
helping  to  put  it  in  the  lead.  Our 
is  4500  members  this  year. 

A  REMINDER 

Have  you  paid  your  10:57-10:58  dues? 
If  not,  will  you  please  send  your  dollar 
to  Mis.  Belle  Kuehny,  Chairman  of 
Membership  N.  A.  S.  S.,  1055  N.  Fair¬ 
fax  Street,  Los  -Antreles,  California. 
Remember — you  are  deliiKiuent  after 
.4pril  first! 


STENOGRAPHER’S 

TRANSCRIPTION 

REFERENCE 

By  W.  BRIANT  HOBSON 

A  ready  reference  book  that 
contains  the  answers  to  hundreds 
of  ((uestions  met  by  the  steno- 
trrajiher  or  secretary  in  her  daily 
work.  .4rranircd  in  concise  out¬ 
line  form  with  just  enough  read- 
intr  matter  to  quickly  identify  the 
information  wanted.  Co  v  e  r  s 
punctuation,  F^ntjlish,  the  mechan¬ 
ics  of  letters,  division  of  words, 
and  a  jrreat  store  of  other  valuable 
information. 

LIST  PRICE,  60c 

The  Gregg  Publishing  Co. 

New  York  Chicago  San  Francisco 
Toronto  London  Sydney 


THE  ADVANTAGES  OF  ACCIDENT 
AND  HEALTH  DISABILITY 
INSURANCE 

Secretaries  and  teachers  engaged  in 
school  work  are  both  helped  and  handi¬ 
capped  by  the  fact  that  they  can  count 
on  a  definite  sum  each  pay  day  for 
months,  even  years,  in  advance.  It  is 
conducive  to  comfortable  living  to  know 
that  a  certain  sum  of  money  will  come 
in  at  the  end  of  each  week  or  month 
of  work. 

So  nicely  balanced  is  such  a  life,  how¬ 
ever,  that  the  educational  worker  too 
often  lives  right  up  to  her  means  with¬ 
out  thinking  of  the  inevitable  troubles 
like  sickness  and  accident  disability  and 
quarantine,  which  can  seriously  spoil 
the  equilibrium  of  her  life.  When  sick¬ 
ness  comes  along,  or  when  an  acci<lent 
occurs,  or  when  a  quarantine  sign  is 
posted  on  the  front  door,  the  educational 
worker  finds  her  living  expenses  in¬ 
creased,  doctor,  drug  and  even  hospital 
bills  mounting  up,  and  her  income 
strained,  cut,  susiiended,  or  ended.  Too 
often  she  must  dip  into  hard-earned 
savings  that  were  intended  for  some 
special  purpose.  In  too  many  sad  cases, 
even  savings  turn  out  to  be  not  enough 
to  meet  these  extraordinary  expenses. 
So  is  the  educational  worker  handi- 
caiiped  by  her  steady,  predictable  in¬ 
come. 

There  is  a  way,  however,  to  preserve 
the  nice  balance  of  one’s  life  even  in 
the  face  of  such  inevitable  misfortunes. 
That  way  is  teachers’  accident  and 
health  disability  insurance  which  is  much 
cheaper  than  ordinary  accident  and 
health  insurance  due  to  the  existence 
of  non-i)rofit  mutual  organizations.  For 
annual  payments  that  are  nominal 
enough,  the  teacher,  the  school  secre¬ 
tary,  and  others  engaged  in  school  work 
can  insure  their  incomes  against  sick¬ 
ness,  accident,  and  personal  quarantine. 
Several  companies  issuing  this  type  of 
insurance  have  advertised  in  this  maga¬ 
zine  from  time  to  time. 
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We’ll  Help  Pay 
The  Doctor 

. And 

The  Hospital 

. And 

The  Landlady 


26,000  oi  us  are  Ready  to  Help  You 


Get  well  faster 

Keep  your  savings  intact 

Maintain  your  income  in 
case  of  accident 

Meet  your  sickness  expenses 


Counteract  lost  salary 
during  quarantine. 

Protect  yourself  till  age 
70,  with  benefits  of 
$25.00  weekly,  lump 
sums  for  death  or  loss 
of  eyes,  hands  and  feet. 


WILL  YOU  LLARN  MORE  about  our  27-ycar-old  plan  for 
protecting  each  other.'*  Mail  the  coupon  above. 


EDUCATORS  BENEFICIAL  ASSOCIATION 
LANCASTER,  PA. 


January,  1938 


Page  Sine 


Editor’s  Note — 

Duo  to  the  limited  amount  of  space 
available  in  the  October  issue  of  The 
National  Secretary  the  complete  report 
of  the  delejrate  from  Pennsylvania  to  the 
Detroit  Convention,  Miss  hla  Lochter, 
was  not  included.  1  take  pleasure  in 
submittiiiK  this  worth  while  report  at 
this  time. 

THE  PENNSYLVANIA  DELEGATE 
VIEWS  THE  N.  A.  S.  S. 

CONVENTION 

For  the  sake  of  brevity,  I  shall  merely 
outline  my  impressions  of  the  N.  X.  S. 
S.  Convention  as  a  whole  and  cite  a 
few  prominent  activities.  For  the  sec- 
retarii'S  the  convention  was  opened  mo.st 
effectively  by  a  Tea  which  the  Detroit 
Secretaries  Association  sponsored.  Yes. 
it  was  social,  but  it  frave  us  a  chance 
to  tret  to  know  one  another. 

Our  first  official  function  was  the 
luncheon  meeting  at  Dearborn  Inn  where 
we  were  nreeterl  by  Mr.  Kelly  and  Mr. 
Rich,  both  of  Detroit,  Mr.  Cameron 
Beck  of  the  New  York  Stock  ExchanRe. 
and  Dr.  Glenn,  President  of  the  .Ameri¬ 
can  Association  of  School  Administra¬ 
tors.  As  truest  speakers  we  were  for¬ 
tunate  in  having  Mr.  Cameron  of  the 
Ford  Motor  Company  and  our  own  State 
Superintendent,  Dr.  Lester  K.  Ade.  Dr. 
Ade’s  talk  on  the  Philosophy  of  Educa¬ 
tion  impressed  upon  us  the  fact  that 
beintr  a  specialist  in  a  jrarticular  field 
is  not  sufficient.  The  specialist  should 
have  as  his  backtrround  a  thoroujrh 
peneral  training  and  be  able  to  apply 
the  knowlerlpe  when  necessary.  Each 
secretary  left  that  meetinp  with  the  feel- 
inp  that  Dr.  Ade’s  talk  concerned  us  as 
much  as,  if  not  more  than,  any  other 
proup  in  the  educational  enterprise. 

The  Round  Table  Discussion  which 
was  held  the  followinp  day  pave  us  an 
opportunity  to  learn  the  jrroblems  with 
which  secretaries  are  faced  in  the  vari¬ 
ous  cities.  The  enthusiastic  discussions 
which  followed  each  i)aper  pave  definite 
evidence  of  the  help  derived  from  shar- 
inp  problems  common  to  all. 


After  a  very  successful  business  meet- 
inp  members  linpered  on  for  those  inti¬ 
mate  discussions  that  make  for  per¬ 
manency  and  pood  fellowship  in  a  proup 
of  which  we  are  so  |)roud. 

Our  ju’opram  was  so  arranped  that 
we  were  able  to  attend  some  of  the 
N.  E.  A.  meetinps  which,  while  they 
did  not  deal  with  problems  bearinp  di¬ 
rectly  on  our  work,  did  pive  us  bene¬ 
ficial  viewi)oints  in  the  field  of  edu¬ 
cation. 

IDA  l,(x:iiiiu 
Dflcgiite  trow  I’fnnsylirania 


Al.lCi:  TLnGARDLN 


Secrct.iry  of  Stivers  llinh  School.  Dayton. 
Ohio  for  fifteen  years. 

Fleeted  Treasurer  of  the  National  Asso¬ 
ciation  of  School  Secretaries  in  .June.  10t7. 

State  Chairman  of  National  Association 
of  School  Secrearies. 

President  of  .Miami  Valley  Chapter  of  Na¬ 
tional  Association  of  School  Secretaries. 

Graduate  of  .Mad.im  IMaker's  Kindergarten 
School. 

Kindergartner  for  ten  years. 

.Member  of  Dayton  High  School  Women’s 
Club. 

.Member  Nomad  Club. 

☆  ☆  ☆ 

It’s  a  pood  safe  rule  to  sojourn  in 
every  place  as  if  you  meant  to  spend 
your  life  there,  never  omittinp  an  op¬ 
portunity  of  doinp  a  kindness,  speak- 
inp  a  true  word  or  makinp  a  friend. 
***** 

He  was  a  wise  man  who  .said:  “I 
haven’t  time  to  worry;  in  the  daytime 
I’m  too  busy,  and  at  nipht  I’m  too 
sleepy.” 
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DO  you  WANT 


TO  SAVE  MONEY? 

reducing  construction  cost  of  new  schools 
without  sacrificing  standards,  quality,  capa¬ 
city  or  efficiency. 


TO  SAVE  SPACE? 


By  dual  use  of  classrooms  and  assembly  halls 
without  adding  to  existing  schools. 


TO  SAVE  MAINTENANCE? 


By  reducing  the  annual  cost  of  heating,  light¬ 
ing.  repairs  and  janitor  service  in  new  or 
existing  schools. 


DESKOR  CHAIR  CONVERTIBLE  UNITS 
Will  Do  All  This 


Submit  your  construction  or  seating  problems  to 

DESKOR  CHAIR  SALES  CORPORATION 

7  WATER  STREET  BOSTON 


Januaru. 


IhiQc  Flfi'fn 


(iri'i'tintrs  to  tmr  now  oi'Kiini/ations! 
As  yjni  will  Moto,  tho  followinj;  itoms 
ai4‘  full  of  ontluisiasin  and  vision.  Suridy 
our  older  local  and  state  oi'(;ani7.ations 
should  maintain  their  jiroinptness  in 
sendin>r  in  items  re^ardinK  their  achieve¬ 
ments  and  act  as  a  halance  wheel.  He- 
ninninfr  the  year  I'.t.'JS,  let's  re.solve  that 
each  or^^anix.ation  shall  be  a  joy  to  its 
members  and  a  beni-fit  to  the  schools 
ami  communities.  (Jood  luck  to  yt>u,  one 
and  all! 

I  I  cUttNCl  .Srt'IM^S. 

I- I  ha  rill  c  r.ilitiir 

LITTLE  ROCK,  ARKANSAS 

The  Clerical  Association  of  the  Little 
Hock  Public  Schools  held  its  secoml 
meetiiifr  of  the  year  at  -1  1’.  M.  Kri<lay, 
December  Mrs.  .\i-tie  Cartwright, 

jiresident,  jrresided.  The  name  of  a 
family  to  be  aided  at  Christmas  time 
was  submitted  and  the  Sunshine  and 
Welfare  Committee  was  jriven  i»ermis- 
sion  to  make  necessary  arranjrements. 

.After  the  business  meetin>r  the  pro¬ 
gram  was  turned  over  to  .Mrs.  Anna 
Beall,  chairman  of  the  I’rorrram  Com¬ 
mittee,  who  introduced  Miss  Alethia 
.Allen  who  jrave  an  interesting  report 
of  the  convention  of  the  Southern 
States  held  in  San  Antonio,  November 
25-27.  Mkss  .Allen  is  State  Chairman 
of  .Arkansas  and  she  plans  to  call  a  ineet- 
in>r  of  the  Arkansas  school  secretaries 
in  the  near  future  for  the  purpo.se  of 
forminp  a  State  .As.sociation  which  will 
be  affiliated  with  the  National  Associa¬ 
tion  of  School  Secretaries. 

SAN  DIEGO,  CALIFORNIA 

We  are  glad  to  hear  from  the  San 
Diepo  Secretaries  who  have  not  been 
orpanized  so  very  lonp.  There  are 
about  ninety  in  the  San  Diepo  school 
system  and  we  rejoice  with  them  that 
durinp  the  past  school  year,  throuph 
concerted  efforts,  they  have  succeede<t 
in  securinp  improved  workinp  conditions 


and  a  restoration  of  salaries.  .Meetinps 
are  Indd  once  a  month  on  an  evening 
selected  by  the  members  whim  they  have 
speakers  or  just  the  repular  business 
meetinp.  They  also  have  a  dinner  meet- 
inp  and  social  nipht  once  each  semester. 
We  are  sure  this  orpani/.ation  is  started 
on  a  prosperous  journey.  Our  pood 
wishes  are  with  you.  .Miss  Annette 
Cehlinp  is  the  president. 

LOS  ANGELES,  CALIFORNIA 

This  association  is  such  an  active  and 
prowinp  one  that  space  forbids  our  jnib- 
lishinp  all  of  the  various  activities  of 
this  proup  but  some  of  the  recent  events 
are  as  follows: 

.A  dinner  meetinp  was  held  at  ('aid- 
well’s  on  Tuesday,  December  11,  llCl?, 
at  seven  o’clock.  The  speaker  was  .Mrs. 
Louise  I’inkey  .Sooy  well  known  style 
expert,  whose  subject  was  “Clotlus  for 
the  Business  Girl.”  Durinp  the  Chri.st- 
mas  vacation  the  association  sponsoied 
a  series  of  lectures  on  ‘‘Telephone  Tech¬ 
nique”  piven  by  Miss  Blais  of  the 
Southern  ('alifornia  Telephone  Com¬ 
pany. 

The  Retirement  (’ommittee,  Educa¬ 
tional  Committee  and  the  various  sec¬ 
tions  are  all  busy  in  carryinp  out  their 
Ilians  for  the  year  and  workinp  for  the 
advancement  of  the  proup. 

DENVER.  COLORADO 

The  Clerks  and  Secretaries  As.socia¬ 
tion  of  the  Denver  Public  Schools  held 
a  business  meetinp  on  the  eveninp  of 
December  Id,  llb'lT,  when  plans  were 
outlined  and  suppestions  made  for  our 
participation  in  the  Community  Chest 
camjmipn  for  next  year.  Some  chanpes 
are  to  be  made  and  the  proup  was  called 
topether  for  the  purpose  of  .securinp 
their  approval  of  such  chanpes.  After 
this  discussion  we  were  hiphly  entertain- 
e<l  by  Mr.  Charles  Roth  of  the  School 
of  Commerce.  University  of  Denver, 
who  spoke  to  us  on  ‘‘Personality.”  The 
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I  topif  <»tu*  in  which  our  Ki"iip  should 
]  be  especially  interested  and  Mr.  Itoth’s 
I  talk  was  most  thou>rht-provokinu  anil  en- 
I  lijrhteninjr.  We  otdy  wish  that  all  of  our 
I  nieinhers  had  been  theiH“  to  hear  it. 

I 

WILMINGTON,  DELAWARE 

At  the  October  ineetinjr  of  the  Wil- 
niiiiKton  I'uhlic  .School  Cleiical  Associa¬ 
tion,  Miss  .Jenny  Middle  was  ri‘-elected 
president  for  the  current  year.  The 
November  meeting  took  the  form  of  a 
Ilallowee!!  party. 

A  lunclu'on  meetinjr  of  the  school  sec¬ 
retaries  in  the  State  of  Delaware  was 
sponsored  by  the  Wilmington  Associa¬ 
tion  in  connection  with  the  Delaware 
State  Education  As.sociation  convention 
on  November  IP,  I'.b'JT.  Mi.ss  Mildred 
Van  Dyke,  Secretary  to  the  [foard  of 
Education  was  chairman  of  th»‘  lun¬ 
cheon.  .Mr.  William  Haines,  Supervisor 
of  Musiness  Education  in  Wilniinjjton, 
was  the  jruest  speaker.  A  short  talk  by 
Mi.ss  Louise  Henderson,  President  of 
the  National  Association  was  jrreatly 
enjoyed  by  those  present.  A  state  orjjan- 
ization  was  fornuul  at  a  business  meet¬ 
ing  held  after  the  luncheon.  Miss  Flor¬ 
ence  MetTprinson,  Secretary  to  the  Super¬ 
intendent  of  Schools,  Newcastle,  Dela¬ 
ware,  was  elected  President  for  the  com¬ 
ing  year. 

WASHINGTON,  D.  C. 

On  Tuesday,  .January  11,  IP.'IS,  at 
7:00  P.  M.,  forty-nine  of  our  members 
attended  the  mid-winter  dinner  which 
was  held  in  the  Italian  Garden  at  Tiro’s 
restaurant.  We  were  fortunate  indeed 
to  have  as  our  truest  speaker  the  Presi¬ 
dent  of  the  Hoard  of  Education  of  Wash¬ 
ington.  D.  r.,  .Mrs.  Marian  Waile  Doyle. 
Mrs.  Doyle  was  very  heljjful  in  jrivinjr 
advice  peculiai-  to  the  clerical  situation 
in  the  public  schotds  of  Washinjfton,  D. 
C.  She  told  us  that  we  should  not  he 
impatient  and  expect  results  too  soon, 
that  we  should  work  for  the  future, 
and  if  we  can  not  see  any  imi)rovements 
for  ourselves  then  work  for  the  benefit 
of  those  who  come  after  us. 


A  report  was  jjiven  to  the  members 
on  the  Thrismtas  project — that  of  cloth- 
injr  a  trill  of  nine  and  a  boy  of  sixteen. 
'I'his  undertakintr  was  very  successful 
and  much  appreciatrul  by  the  Tity  Mis- 
sioner.  .Mi.ss  .M.  .Alvina  Carroll,  mem¬ 
ber  of  the  Executive  Committee  of  the 
National  Association  of  School  .Secre¬ 
taries,  trave  a  report  of  the  meetintr  she 
attendi'd  in  Philadelphia  on  .January  P. 
.Most  of  this  rep<»rt  concerned  the  plans 
for  the  cominjr  convention  to  be  held 
in  Atlantic  City  on  the  2(»th  and  27th 
of  February.  .Miss  Hertha  .Marjrtriaf,  in 
chartre  of  convention  arrantrements  in 
Washinjrton,  jrave  a  report  concernintr 
hotel  reservations  and  the  necessity  for 
all  intendinjr  to  jr<>  to  indicate  at  once. 

At  the  close  of  the  meetintr  seventeen 
of  our  rrroup  made  tentative  reserva¬ 
tions  for  the  Atlantic  City  convention. 

Gkacp;  P.  Robinson 

PrfsiJfnl ,  Clvraal  Assistants' 
Association,  Washington,  I).  C. 

FLORIDA 

The  Florida  Association  of  School 
Secretaries  was  orjranized  on  March  IP, 
1P37,  at  the  time  of  the  annual  meeting 
of  the  Florida  Education  Association 
held  in  Orlando,  Florida.  Miss  Selma 
Ridder,  Secretary  to  the  Superintendent 
of  the  Tampa  Public  Schools,  was 
elected  I’resident. 

The  next  state  meetinj;  is  planned 
for  March  2.5,  1P,‘18,  in  conjunction  w’ith 
the  annual  meetinp  of  the  Florida  Edu¬ 
cation  Association  to  be  held  in  Tampa, 
Florida.  The  proirram  for  that  day 
includes  a  luncheon  meeting,  followed 
by  a  short  business  session  with  instal¬ 
lation  of  new  officers,  and  a  Round 
Table  or  Panel  Discussion. 

Fifty-one  secretaries  are  members  of 
the  Florida  Association  representing 
.Jacksonville,  .Miami,  Tallahassee,  Tampa, 
Gainesville,  Lake  Worth,  Apalachicola, 
Ft.  I.auderdale,  Key  West,  and  many 
other  cities.  This  year  sixteen  members 
have  joine<i  the  National  Association, 
and  is  ho|)ed  that  the  membership  cam- 
l)aign  will  be  successful  in  bringing 
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niaiiy  inori*  nioiuln'rs  into  the  National 
Association. 

NEW  JERSEY 

A  very  successful  or^anix.;ition  nieet- 
injr  of  the  New  Jersey  school  secretaries 
was  hehl  in  .Vtlantic  ('ity  on  Novmnher 
l.'l.  I'.tJT,  in  connection  with  the  Nt'W 
Jersey  State  'I'eachers'  convention.  Miss 
Maiyraret  V.  Kernan,  N  ice  President  of 
the  National  .-Nssociation  of  .School  S»‘e- 
relaries.  presiiled  at  this  nn'etinj;.  -A 
lal■^^e  yroup  of  the  si'crctaiies  from  all 
parts  of  the  state  wen*  in  attendanci'. 
■N  state  or>rani/.ation  was  formed  and 
Mrs.  Virjrinia  A.  Halsey.  Secretary  to 
the  Superintendent  of  Schools,  .Mont¬ 
clair.  N.  .1.,  was  electi'ti  president.  The 
amount  set  for  dues  to  the  State  .Asso¬ 
ciation  was  $l.l)t>. 

AKRON,  OHIO 

.Miss  Mildrt'd  Heckman  was  elected 
l)resident  of  the  .Akron  Puhlic  School 
t'leiks'  t'lul)  at  their  annual  election  in 
Decemher.  .A  trihute  was  paitl  to  th»* 
retirin>r  president.  Miss  Honna  Lower. 
Miss  I.enore  (laiher,  the  newly  elected 
.secretary  is  also  secretary  for  the 
Northeastern  Ohio  School  Secretarial 
.Association  which  holds  its  meeting  each 
Octohei  in  Cleveland,  Ohio. 

The  .Akron  Puhlic  School  Clerks’  Club 
is  now  be>rinnin>r  its  fourth  year  of 
orjranization  with  eijrhty-five  school  sec¬ 
retaries  composiufr  its  membership — the 
entire  clerical  force  of  the  schools. 

CLEVELAND.  OHIO 

t>n  Saturday,  October  .'Id,  I'.btT.  the 
Noi  theastern  Ohio  School  Secretaries 
held  a  luncheon  meetinrr  combined  with 
a  business  meetinjr  which  was  a  most 
enjoyable  and  successful  occasion.  Kthel 
.M.  Freund.  .Acting  President  of  the 
Cleveland  School  Clerks  Federation  pre- 
siiied.  To  <iuote  fi'imi  the  November 
Bulletin  of  the  Cleveland  Teachers  Fed¬ 
eration:  "The  school  secretaries  jiroved 
to  be  one  of  the  most  interesting  and 
cnjoyalde  meetinrrs  of  the  convention 
and  all  who  attend.d  wtu'e  impressed 


with  the  brilliant  array  of  speakeis  pre¬ 
sented.” 

The  honorable  Josh  Lee,  U.  S.  Sena¬ 
tor  from  Oklahoma  who  was  a  rruest 
at  this  meetinjr  was  one  of  the  main 
speakers  at  the  State  Teachers  Conven¬ 
tion.  hehl  at  the  same  time.  His  ad- 
ilress  was  on  “.Streamliiu'd  Democracy.” 
Dr.  Lester  L.  .Ade,  Superintendent  of 
Public  Instruction  of  Pennsylvan ia,  rrave 
a  very  forceful  and  interesting  tiilk  on, 
".A  philosophy  of  Education  in  .Modern 
Times.” 

It  is  throurrh  such  organizations  and 
meetinjrs  that  the  National  .Association 
will  trrow  in  stren>rth  ami  i)ower  and  we 
hope  to  hear  of  an  incrc-asinjr  number 
of  such  .sectio!!  meetinjjs  throufrhout  the 
ctmntry. 

OKLAHOMA  STATE  MEETING 

.School  secri'taries  and  clerks  in  the 
State  of  Oklahoma  will  convene  in  Okla¬ 
homa  City,  February  12,  for  the  pur¬ 
pose  t)f  orrraniziiifr  a  State  OiKanization 
to  become  affiliated  with  the  National 
.Ass<'ciatio!i  of  School  .Secretaries.  .Mrs. 
Zola  Burnett,  Secretary  to  Superinten¬ 
dent  t)f  Schools,  Guymon,  Okla.,  will 
presi<le.  Mrs.  Burnett  is  the  Oklahoma 
State  Chairman. 

Spejikers  at  the  convention  will  be 
Mr.  C.  M.  Howell,  Secretary  of  the 
Oklahoma  Education  .Association;  Mr. 

.A.  Linsheid,  President  E.  S.  T.  C.,  .Ada, 
Oklahoma:  Mrs.  .Mina  Burnett,  Presi¬ 
dent  of  the  Te.xas  .Association  of  School 
Secretaries  ami  Mrs.  Elizabeth  Trail, 
Texas  .Membership  ('hairman,  both  of 
San  .Antonio,  Texas.  Mrs.  (Henna  Kil¬ 
lian,  Oklahoma  Central  District  Chair¬ 
man.  will  extend  greetinK  from  the 
Oklahoma  City  Secretaries. 

.All  activities  will  be  centei'ed  at  the 
Hiltmore  Hotel  with  rejjistration  at 
1 1  :00  .A.  M.,  a  reception  honorinjj  visit- 
in>r  delefrates,  quests  and  ))roKi’am 
speakers  from  12:00  noon  to  1:00  P. 

M.  followed  by  a  Luncheon  atul  Busi¬ 
ness  Meetinjr  at  1  :.'>0  P.  M. 

This  meetinjr  is  in  conjunction  with 
the  Oklahoma  State  Teachers  Meeting 
and  all  secretaries  who  are  unable  to 
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attend  an*  ui  tred  to  send  a  teacher  rep¬ 
resentative  fi'om  their  respective  school 
to  the  luncheon  nieetinjr.  Reservations 
should  he  sent  to  Miss  Ruth  I’etering, 
Board  of  Kducation,  Oklahoma  ('ity. 

PITTSBURGH,  PENNSYLVANIA 

The  secretaries  and  clerks  of  Pitts- 
bui'jrh  organized  on  October  IK,  IK.'IT, 
under  the  name  of  “Schind  Secretaries 
Association  of  the  School  District  of 
Pittshurirh.”  Miss  Flora  L.  Yaa:le,  (’hief 
Clerk  of  the  VVestinjrhouse  Ili>rh  School 
was  elected  president. 

Ninety-eiKht  memhers  attended  the 
Christmas  luncheon  at  the  C'onjjress  of 
Cluhs  held  on  Decemher  II.  Plans  are 
beinu:  made  for  a  benefit  hiidjjt*  early 
in  the  spring:. 

SAN  ANTONIO,  TEXAS 

The  Southern  Section  .Meeting,  com- 
prisinjr  Texas,  Louisiana,  Arkansas, 
Oklahoma,  New  Mexico,  and  Arizona, 
held  their  meeting'  durinj;  the  Thanks- 
frivinjr  Holidays,  November  25-27,  IKdT. 
An  advance  notice  of  this  meetinjr  was 
(fiven  in  the  October  number  of  the 
National  Secretary,  so  we  will  not  re¬ 
peat  the  |>rojrram  which  appeared  at  that 
time.  In  another  column  of  this  issue 
of  the  Bulletin  Mrs.  Evelyn  Neumann 
gives  a  more  detailed  account  of  this 
meeting.  Those  in  charge  of  this  meet¬ 
ing  spared  no  efforts  to  make  it  a  most 
successful  and  instructive  occasion  and 
those  of  us  who  saw  the  preliminary 
announcements  were  simply  longing  to 
go  to  San  .Antonio  and  have  a  part  in 
all  the  interesting  affairs  that  were 
scheduled  to  take  place  tluring  the  three 
days  of  the  convention.  That  their 
efforts  were  crowned  with  success  we 
are  (piite  sure  and  the  interest  aroused 
at  this  section  meeting  should  advance 
the  cause  of  the  National  Association 
of  Scho(d  .‘'ccretaries  n  this  large  an<l 
very  imi)ortant  district. 

VIRGINIA 

t>n  November  2<i.  IK.'IT.  unde-  the 
leadershii)  of  .Miss  1.  Blanche  Thrust(,'n 
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«)f  Richmond,  Viriginia,  a  meeting  was 
held  at  the  John  Marshall  High  School 
at  the  time  of  the  annual  meeting  of 
the  Virginia  State  Education  .Associa¬ 
tion  for  the  purpose  of  organizing  a 
Virginia  Association  of  Secretaries. 
.Miss  Thruston  was  elected  President 
of  the  group  and  Miss  .Mildred  Taurman 
Secretary-Treasurer.  Meetings  will  oc¬ 
cur  annually  at  the  time  of  the  Virginia 
Education  .A.ssociation  meetings  and 
members  will  be  affiliated  with  the  Na¬ 
tional  Association  of  School  Seci-etari«‘s. 

TRAINING  IN  SERVICE 

Since  secretaries  have  become  so  defi¬ 
nite  a  part  of  our  school  .system  we  have 
felt  the  need  for  sjrecial  training  along 
these  lines,  especially  those  of  us  who 
W'ork  in  the  .schools  for  it  is  just  a  little 
diffei’ent  from  a  business  office.  In 
the  fall  of  IK.'IT,  the  San  Antonio  Voca¬ 
tional  ami  Technical  School  offered 
courses  in  its  night  school  especially  for 
school  secretaries — everything  from 
Personality  to  Elementary  Typing  with 
Business  Arithmetic  and  English  in  be¬ 
tween. 

We  heaved  a  sigh  of  weariness  at  the 
thought  of  working  all  day  and  attend¬ 
ing  school  three  times  a  week  at  night, 
but  there  was  a  splendid  enrollment 
and  we  were  more  than  pleased  with 
what  we  received.  The  courses  were 
interesting  and  the  instructor's  inspiring. 
It  was  real  training.  We  came  to  look 
forward  to  the  two  or  more  hours  we 
spent  there  and  all  of  us  feel  that  it  is 
a  plea.sant  experience  rather  than  “just 
going  to  school.” 

The  general  atmosphere  of  a  school 
where  everybody  who  goes  is  eager  to 
learn  and  who  goes  because  he  wants 
to  get  all  he  can  is  an  inspiration  in 
itself.  This  is  the  atmosphere  of  “Tech 
Night  School.”  There  are  a  number 
(T  secretaries  who  are  doing  a  better 
job  in  their  schools,  1  am  sure,  because 
;■  t'  training  in  service. 
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TRAFFIC  SAFETY  FOR 
SCHOOL  CHILDREN 

Educators  and  traffic  experts  have 
endorsed  entlnisiastically  the  safety-in¬ 
struction  film.  "America’s  Safest  City” 
proiluced  hy  P.  ().  Warren  of  Dayton  in 
cooperation  vvitli  Evanston’s  Bureau  ot 
Accident  Prevention.  The  film  was 
maile  especially  for  children  alonjr  lines 
sufTfjested  hy  officers  of  the  National 
Education  Association,  the  National  Con- 
jrress  of  Parents  and  Teachers,  and  the 
National  Safety  Council,  and  contains 
no  advertisiiiK:  of  any  kind.  Most  ot 
the  material  was  obtained  hy  Evanston. 
Ill.,  police  in  six  years  of  movie-takintr 
on  the  streets  of  that  city,  and  shows 
candid  shots  of  children  encounterintr 
traffic  hazards  and  mistakes  they  made. 

So  effectively  tloes  this  2-reel  sound 
film  teach  ritrht  traffic  behavior  that 
accidents  have  been  reduced  (50%  in 
localities  where  children  saw  the  picture. 
It  presents  traffic  safety  in  a  way  that 
children  understand  and  will  coi)y. 


Our  Floor  Brushes  are  cement 
set  and  pefttred,  and  are  therefore 
fruaranteed  that  you  may  use  them 
in  oily  and  damp  places  as  well  as 
keep  them  near  a  radiator  or  other 
warm  place  and  the  bristle  will 
not  fall  out. 

Samples  will  be  submitted  upon 
re(|uest.  When  requesting  sam- 
l)les.  please  state  within  what  jirice 
ranfie  you  are  interested,  and  how 
lon>r  the  bristle  should  extend  from 
the  block. 


RALPH  L.  CORKER 

1308  N.  WESTERN  AVENUE 
CHICAGO,  ILLINOIS 
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A  Motion  Picture  Method 
To  Help  Children 
Think  Safety 

“AMERICA’S 
SAFEST  CITY 

FOR  SCHOOL  CHILDREN” 

A  ii(»n  motion  pictiiri*  trip  (16 

liitii  !««)tinil  to  Kv.instoii,  lll.» 

wliffc  not  a  «•!  scIdm.1  a>{t*  lias 

lict-n  killed  or  itijiired  liy  motor  tratlic  in 
8  years. 

Length:  2  reels  22  miiuites 
Kental:  per  scIhmpI  day 

(’oinplete  |M»rlalde  projection  service,  in¬ 
cluding  ojH-rator,  tt)  show  every  pupil  in 
every  scIdk*!  !',{C  per  child  eiirtdletl. 
iVoditced  in  C(H»peration  with  Kvanstoirs 
llureau  of  Accident  Prevention. 
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WARREN’S  PROJECTION 
SERVICE 

605  American  Building 
DAYTON,  OHIO 


O.  Vogelbach  and 
Associates,  Inc. 

Engineering  Consultants 


Complete  Design  and 
Maintenance  Service 
Rendered 


CHAMBER  OF  COMMERCE 
BUILDING 

Newark,  New  Jersey 


1  he  Autional  Secretary 


